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August 12, 2009

August 12, 2009
Dear Parish Safe Environment Staff,
Hello everyone! I hope you had a wonderful summer. If you are a new Coordinator, welcome, feel free to contact us if there are any questions about your new position. If your Parish/School has gone through some changes and you are no longer the Safe Environment Coordinator, please forward this to your new Coordinator and have them call us immediately with the new contact information. 
I have enclosed this year’s Children’s Curriculum Form. The form needs to be completed and returned to us immediately after the program is held. The Bishop proclaimed Safe Environment week as Nov. 1 – 7, 2009 and the program should be held in that week. If your schedule does not allow you to have the Children’s Curriculum that week, please let us know the alternative date(s) you will be having it completed. Along with the program, there is a letter for parents letting them know what the program entails (See sample enclosed). This letter has had some small additions. Please find an updated version online at www.madiondioce.org. If you have created your own letter for the parents, the following paragraph must be included in that letter:
 “Schools and religious education programs always recognize and support parents as the primary educators of their children, and support parents who choose to teach their own children, with regard to these matters. If you would like to do this, contact your school principal or religious education director for the materials.”
We will be sending the current compliance report via email this week. Along with this, you will receive a previous copy of the compliance report which includes all people non-compliant that we inactivated. If you prefer not to have reports sent email, please call our office and let us know. Those who have already contacted us and those for whom we do not have an email addresses on file, have the copies of their report(s) enclosed. If you do not receive the email by August 24th, please contact us immediately to confirm the email address and make any necessary changes.
The Compliance Details Report will now only show parish members who are eligible to volunteer.  If a person is not on the report, that means they can not volunteer until they meet the requirements for the volunteer position.  When a person becomes inactive, the information you sent us on the potential volunteer is saved within our database. Once the inactive person becomes in compliance with their volunteer position, we will make them active again in our database as a potential volunteer. The previous copy of your compliance report you will receive is to reference those who were inactivated due to non-compliance and the information they are missing. These people can not volunteer until they are compliant. If you are not sure of the requirements for a particular position you can get a copy of the Compliance Chart by Profile from our website at www.madisondiocese.org or contact us by phone at 608-821-3133.
There are two Facilitator Training Sessions scheduled. If you have staff or volunteers that would like to (or need to) be a Facilitator, let them know to attend one the following sessions: Tuesday, August 18, 2009 or Tuesday, October 6, 2009, both trainings are at the Bishop O’Conner Center, start at 1:00 pm and run approximately 3 hours. This training is for NEW facilitators only. Make sure they bring a facilitator binder with them to the session and have them register online at www.virtus.org.
I want to thank all of you for your patience and hard work. I have also enclosed a current copy of the Diocesan Communication Policy for your convenience. Things seem to be running very efficiently and I hope this is the same for you. Again, please send in your Children’s Curriculum form as soon as you can this year. Please let me know if there is anything that I can do to help in any way. If you have any questions feel free contact me anytime.
Sincerely,

Cheri Neddersen

Administrative Assistant

cheryl.neddersen@straphael.org
encl: Children’s Curriculum Form, Sample Parent Letter, Communication Policy, Compliance Report
